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1. introduction

Scheduled Castes and Scheduled Tribes haveibesn identified as the two'most backward |
groups of Indian Society, They include 3l st -;'c‘:éstes;afaié?éf‘s}--cs"r::‘ff:bés_%;{ﬁtﬁfia&:héireé-ﬁeén- ’
declared as scheduled castes-and schi 'Ellé‘:éij?t_]f es uriderth : provision of Article 341

communities, which | sred fromi the stigma: of untouchability i ohe forrt of the
other. Scheduled Tribes are gene‘r'ally-:t'hQ"Sp:—?u}iha.:héve been fiving in seclusion in Hills and

forests, more or less untouched  by-" modem civilization.- and 'deveTo‘pmen't.

order. The Constitution of the country, promulgated .incTQSO,.recogniz'es the scheduled
castes and the scheduled tribes as the two most- backward: groups -né:e'd_iﬁgf._ special
protection. A number of provisions have been made in the Constitution ‘—:i}vith‘a-viewr to

abolish all forms of discrimination and put these groups at par with. others,
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. Specific prowsnons for the reservation in serv:ces,
scheduled castes and scheduled tribes, have been made in the Constitution of India-are

as follows :

Artlcle 16(4) - Equahty of opportunity:-in matters of: publlc emp!oyment Nothing in thls

_Aricle shall prevent the State from- maklng any prov:s:on for :4he : reserVat;on of
: "'fclzens. yhileh,in tho: aplmon

appointments or posts in favour.of any baGKWard ’s& ;

of the State, is not adequa’tely:_c’_.,_ “‘p,ré‘é’em

As per amcle 335, the claims of the members of the: Schedu!ed LCastes: and the

Scheduled Tribes shall be taken into- cons;deration; conssstenuy \mth the mamtenance of :

n, in the makiﬁg of* appoin}ments to- sérvices and posts in
State.

efficiency of admmlstratio
connection with the affairs of the Union or

The main Ob]eCthS of provudmg reservation for Scheduled 'Cas‘tes and Scheduled Tribes
n Government services lS not jUSt to give jobs 10 some persons., belonging to these
communities, and thereby mcrease thelr representatmns in the- serwces. bt o improve
the status of these people socsally and educationally so that they can 1ake their rightful
place in the _ m‘amstr,eam. Vof :  sgoclety.

To ensure the effective tmplementatlon of the . resewatlon poh‘cy _ln admission,
en encouraglng

recruitment, allotment of staff quarters Hostels etc the UGC ha '_ pet
estabhshment of SC/ST Cells 1n the Umversmes

The Commission is prowdlng ﬁnanaa! assustance to - the Umversntles for - the

establishment of Spemal Cell for SCISTS: The purpose of these Cali§ is t6 help the

universities in lmplementmg the resetvation policy With ‘regard to the admission of
students and the recruitment of teachmg and non-teaching staff at various levels. lts
function is also to help the SC/ST categories to integrate with the mainstream of the

university community and to remove difficulties, which they may be experiencing.

in favour of the members of the

e’ninoes vr;:ei.er’ fhe State '




2. Objectives

To implement the reservation policy for SCs/STs in the Universities and Colleges.

f.

i.  To collect data regarding the Ih‘lplementation of the policies in respect of
admissions, appointments to teaching and non-teaching positions in the
universities, and in the affiliating colleges and analyse the data showing the trends
and changes towards fulfilling the. required quota,

ii.  To take such follow up measures for achiévi-n'g'e the-objectives and targets {aid down

for the purpose by the Government of india and the UGC.
iv.  To implement, monitor and eq@_lua’tﬁ&;ﬁ -dont-inuafﬁs!_y_ih'é res'féii\?étion policy in-
universities and colleigjesf*a'h‘,df-piaﬁﬁneﬁ__’é_ﬁ;a s fo s:_dnr:rgﬁééfteaﬁfﬁ@?a‘m51@1‘33%@:1@,

of the policy and prografing offhe,G'b\rérnmé'hfeﬂndta o

Functions of the Special Cells _

1. To circulate Government of India- andCommisswns fﬂécls-iﬁﬁ_é'.".and"to collect
regularly, on an annual basis, lnformahonregardmgcoursewisadmlsswns to
candidates belonging to the Scheduled Castes: aind Scheduléd Tribes in the
Universities and Colleges for different courses, in forms .b?‘e’scrié‘eﬁ:?ﬁy a stipulated
date and to take follow up action, where required.

2. To circulate Government of India orders and Commissior's decisions and- to 60”ec’t
information in respect of appointment, training of these communities in teaching and
non-teaching posts in the Universities and Colleges, in suitable forms by a
stipulated date and take follow up éié-tiorif'WHEré redﬁiféd. | |

3. To collect reports and information _r,eg_g[;gjp]g_'tl:]lg--_GQ}V,Q{anE'n't'iof-';l_ﬁféf]af;O'_F_ers;gqh. the

various aspects’ of education, _tfafﬁfrjg%,-a’hq employmeptofSche ge
Scheduled Tribes candidates, for evolvmgnewpol o modif &
by the Commission. _ 7. .. SR . o
4. To analyze the information collected ‘above-and prepare repoﬁs--'é-nd..di;é}ests' for
onward transmission to the Ministry of Human Re'seur_céj fDeVe'l,bp'me‘n't/Univérsity
Grants Commission and such ot-hef'*a‘uth'orities as m‘éy. bé féqui'r'"ed, ,
5. To deal with representations received from .Scheduled Castes and Scheduled
Tribes candidates regarding their admission, recruitment, promotion and other

similar matters in Universities/Colleges.
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6. To monitor the working of the remédial’ coachin‘g;«écheme,ffif; approved in the
affiliated colleges and university. ' ' '

7 To function as a Grievances Redressal Cel
and employees of the university and render them necessary help in solving their

] for'-the "'Gtiev'ancee of SC/IST students

academic as well as administrative problems.
8. To maintain a register for employment of SCs/STs in
for the candidates belonging 1o SCIST communltles for varous posts In the

the University and Colleges

university/colleges.
9. Any other work assigned from time to time to promote hlghe'r education among

these two communities suffering economic, social and educatlon deprivations.
10. The SCIST Cell exclusively !ooks after the work related to SCISTs matters and no

other work is assigned to the Cell.

11. If the required’ data is nct submitted by the given. date, UGC reserves the right to -

withhold either plan or non-plan grant. until the- reqUtred m‘formataonfdata is: recelved
Hence, the universities/colieges are adyised to SUppty the necessary information as

required.
3. Eligibility/Target Group

Financial assistance under the Scheme would be available to such Universities and
Deemed Universities, which come: within the purview of Section 2(f) and are fit to receive
central assistance under section 12(B) of. the uGce Act, 1956 and Inter Umversny
Centers receiving central assistance . The Scheme is meant for SCIST only.

4. Nature of Financial Assistance Available Under the Scheme
Specual Cells are entitled to receive full financial assistance for the penod for which the
Celis are functioning strictly in accordance with the gmdelmes of UGC éven after the plan
period. Financial assistance to Umversmesl Deenied to be- Untversxtles and IUCs- shall be

provided under the scheme as per detalls gtven below:.
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4.1 For Setting up of New SC/ST Cells

The universities/Institutions, Deemed to-be Universitiss where the' SpeCIal Cells
have not been set up earller up to end-of X" Plan; will be: considered for
establishment of new SC/ST Cells. For this purpose, the"Commission shall provide
foliowing financial assistance during XI Plan period.

Non-recurring

Equipment Computers with Printer, Projector: Rs.2,00, 000/-

and required accessories

2. A Recurring (for Universitiés only)
Staff ' ' |

(i) Salary of staff as per actual expendltureforthepesttletaﬂed i thefoﬁowmg Table:

Mo [T Nameoffepest T mias

I[ | | ([ Posts

| 1. Coordrnator Grade 1 in the scale of pay of Reader/Deputy 11

', iRegistrar for State/Central Unrversmes .

2. Section Offcer 1
iStatistical Offcer | I o —1

3
4. JSteno wrth Computer knowledge/Data Entry @perator 1 |

R
A
e -



B. For 1.U.C's may appoint the following staff-only.

_ One

1. Section Officer

2. Computer knowing Exécutive A351stant : One -

3. ; Hiring services (heed—based)'b"""

i,  The scale of pay and_.aﬂowanceé '—fok-thé:'po"st.s"in'dicalted above will be as p‘e:r
corresponding posts in the  University  concerned.

The UGC assistance for the posts created urider the scheme would be available during

X| Plan period irrespecti‘v_é of the date of app-Oi‘nt—méht—. Therefore; in order to claim
assistance from the UGC for the staff salary, the University should follow the guidelines
issued by. the UGC for filling up the posts and s’ribu-!d%f-{f;_il'liuﬁ the sanctioned posts within

one year of approval by fhe . UGcC..

(ili)- Contingencies: Rs.1.00:}akh:per -a’nhumi:

a. TA/DA for field. work "
b. Data Collection
c.  Analysis and evaluation 'of"ét‘at,isﬁi;‘a! data

5. Procedure for Applyin'g;'fbr'-th:,euScﬁféme-

The Commission will invite proposals from Instititions in the beginning of the Plan -

as per the prescribed proforma (Annexure-i ).

6. Procedure for ApproVaI By the UGC

The proposals received from Universitiés and Deemed to be Universities and
Institutions will be scrutinized with the help of the Committee constituted for the

purpose.




7. Procedure for Release of Grants by-UGC

The Commission will communicate: approval for setting up' SC/ST Cefls -and first
installment of Non-Recurring Graht;willf_be reieaé‘e‘d:;ir‘i-fr:'eé‘pec't of staff salary and
contingency. The grants for the sé’c’énd'y@érj and ;s-u_bSeéjﬁ'e'n‘t-yea'ré’fWi-_fl be réleased
only on the receipt of statement of expendltureAnnexure-lV)and -ut__'i_ﬁZation .
certificate (AnneXure;V) along with thereport efwork Efﬁﬁéﬁaken'fai"fhe‘gférﬁnt-paid |
during the fast year, Auditéd-'st-ate'mentf-’;?é__f-éx:pen'd'it,Ure.__'nTay be sént immediately

after the Audit is completed.

For-claiming grant from the UGC for-salary of fhe staff against the-posts -sa‘ncﬁoned
for the scheme, the University should submit the fo'IfoWihg"-i'n'forma_t_icn--to the:U.G.C.

immediately after making the appointments:

post

iv.
V.

vi.
vil.

vili,

Name of the person appointed.
Academic qualifications ard-experience.

Post held by the i‘nc,umbeht:?;bﬁim:%“fé:--his[he‘r‘:ijjiéiﬁQf'rﬂeht:-aggﬁﬁﬁ‘1he=:‘said .
and the name of the Institition where he/she Wwas working.

Date of joining the new post:
Minutes of the Sefection Committee.

Details of the monthly pay offaréd includig al ,
Amount payable up to the end'of the finanizial year:
Number of increments, if any, to be given,

Whether action been taken to fill. the resultafit vacancy: ifrease the

owances inthe scale of pay.

person appointed belongs to the same University/tUCs,
- A certificate to the effect that the appointment has.been made in
accordance with the proceHU're and norms pr'és"cribréd- as per Utiiversity rules.

{Annexure-Vi).

™ If the liability of recurring grarit is not taken over by the State Gowt. upto X plan,
the State University may continue the functioning of SC/ST Celf by utilizing" the
development grant available to them from UGC to meet recurring-éxpenditure.



8. Procedure for Monitoring t-he_Progress of.. ..the .S,,ch-eme

Al the end of each academic year, the C'o_ordinetorr' in-charge of the Special Cell,
will submit an Appraisal report duly countersigned by the Liaison Officer through the
Registrar, to the UGC, indicating a consolidated statement of the data, the progress
achieved and the problems faced by the Cell. The actlon-takeri by the Cell to
implement the policy should be hlghughted The report on |rnp[ementatlon of the
reservation policy in the unwersrty shOu!d mdrcate the percentage in admlssrons
appointments in teaching and non-teaching: staff aIIotment of staff quarlers roems, |
in  fiostels etc. together -with the: “=vénalysis “of  the report |
Committee e S Umversity level

Advisory
poltcres and. programmes of the resewatton pohcy_

For effective |mp1ementatlon of
for the Scheduled Castes and Scheduled Trlbes Unlversity should appemt a liaison

officer in the rank of Professor urider whem the Cell may b placed and a Standing
Committee, with the Vice-Chanceilor as a Charrman ‘“The Committee will consist of

Liaison Officer, 2 to 3 Heads of Depaﬂments 2 %o 3 faculty members (Professor,
Reader and Lecturer level), 3 to 4 Principals of the under—graduatelpost—graduate
colleges affiliated to the University and Co- ordinator-of the SCIST Cell as a Member
Secretary. Some of these members shouid belong to the SC!ST categories. The .
Committee should meet twice a year: to -review the position and to solve the
problems. The work relating to the implementation.of the reservatron poﬂcy may be
monitored by the above stated . .~ Comnittee.

The Commission has constituted ‘Standing Commlttee on SCIST to over-seé the
implementation of Reservation Palicy in Un:versutles Deemed Universities ‘and
grant in aid Institutions. The Standing Commlttee on SCIST wilk wsrt‘Umvereltres to .

review and monitor the Work of SCIST Cells,

%




9. Annexure

> Proforma for submitting proposal for the Scheme of Establishment
of Special Cell for SC/ST in Universities/Deemed to be
Universities/IUCs and grant in aid Institutions.

> Consolidated Statistical Data
> Detailed Statistical Data

L

> A Proforma for submitting statement of expenditure incurred under .
the Scheme of Special Cell for Scheduled Castes and Scheduled
Tribes. .

> Utilization Certificate

> Details of Staff Appointed






ANNEXURE-]

PROFORMA FOR SUBMITTING PROPOSAL FOR SETTING UP
OF SPECIAL CELL FOR THE WELFARE OF SCHEDULED
CASTES AND SCHEDULED TRIBES IN THE
UNIVERSITY/DEEMED TO BE UNIVERSITY AND IUCs

SECTION-1 BASIC INFORMATION

1. Name of the University/IUCs

2. Whether the university/IUCs is fit to receive
Central Assistance under Section 12-B of
the UGC Act, 19567 Yes/No

3. Whether the University/IUC is following  the
- ordersfinstructions and guidelines issued by
State Govt./Central Gowt. and UGC for
providing reservation to Scheduled Casts/
Scheduled Tribes in  the matter of
appointments, admissions and hostel facilities? Yes/No

4. Whether the University/JUC has appointed a
Standing Committee for the Welfare . of
Scheduled Castes/ Scheduled Tribes in
accordance with the Guidelines contained
inthe UGC circular letter No.2-1/88 ( SCT).
Date 26-03-88 if so, the constitution thereof
may be indicated?

5. Present Status of representation of Scheduled
Caste/ Scheduled Tribe in the prescribed

proforma.
) Consolidated Statistical data : Annexure-li
ii) Detailed Statistical data Annexure-lil

6. Faculty — wise enrolment in degree classes
during current academic year:................

7. Faculty Strength:
Professors
Readers
Lectures
Others

Total

]o



SECTION-Il { PROPOSAL )

8. Details of posts proposed to be filled up for the Special Cell for SC/STs:

S.No.

1.
2.
3.
4.

5.

Name of the Post Scale of pay

9. Financial implication: { Year-wise )

10.1t is certified that:

a)

b)

d)

The University/IUC will foliow the instructions and guidelines issued
by the State Govt. and UGC from time to time for providing
reservation in favour of Scheduled Caste/Scheduled Tribe. '

Proposed Special Cell for the Welfare of Scheduled
Casts/Scheduled Tribe will perform the functions as prescribed by
University Grants Commission. '

The qualification, scales of pay and allowances for the posts in the
Special Celt will be the same as are admissible to the
corresponding posts in the University/IUC.

The University/State Govt. will maintain the Special Cell for
Scheduled Caste/Scheduled Tribe on permanent basis from its
resources after the cessation of the UGC financial assistance under

the rscheme.

The staff as shown in col.8 above will exclusively deal with work
pertaining to compliance of reservation policy for SCs and STsin all
matters relating to admissions,. academic appointments non-
academic, employment, research scholarships, accommodation in
hostels, conduct of remedial coaching and other related matters.

( Signature of the Registrar )
University Seal




ANNEXURE-II
UNIVERESITY GRANTS COMMISSION

BAHADUR SHAH ZAFAR MARG
NEW DELHI-2
CONSOLIDATED STATISTICAL DATA

Information for the year :

Name of the University/iUC:
1} Enrolment : ( UG+PG+Other Courses )

General Seats Reserved Seats : Total
SC ST Others
% % % % %
2) Teaching positions :
b

Lecturer ;-

General SC ST Others Vacant Posts Total |

[ %

Reader ;

General SC ST Others Vacant Posts Total
% .
Professor :

General SC ST Others Vacant Posts Total
%

3) Non-Teaching :
General SC ST Others Vacant Posts Total
Group-A
%
Group-B
%
Group-C
%
Group-D
%
Group-E
%

4) Whether Liaison Officer for SC/ST
appointed, if yes, name and designation

Registrar/Principal




ANNEXURE-I

UNIVERSITY GRANTS COMMISSION

Name of the University/lUC

Detailed Statistical Data

...............

A Professional

Total Enroiment | Students belonging to

Curses Level STs
Male Female Total Male Female Total
1 Engineering & uG
Tech. PG
2. Medical UG
PG
3. Agriculture UG
PG
4. Management uG
PG
5. Education uG
PG
6. Commerce e
PG
7. Law uG
PG
8. Computer Science | UG
{ B.Sc. M.Sc. MCA) | PG
9. Other UG
( Special Courses ) | PG
B. Arts & Science
Courses
1. Arts Courses uG
PG
2. Science Courses UG
PG
3. Other Courses uG -
PG
C. Research
Fellowships

1. Research Scientists

2 Research Associates

3. Sr. Research Fellows

4. Jr. Research Fellows

Students belonging to




D. 3?::ef3“ﬂ"°'* & - Total inimatés . - | Scheduled Castes | Scheduled Tribes

Male | Femafe' | Tofal| Mate [ Femate: | Total [Mate | Fenale | Total

(a) Stalf Quarters

1 Ownership . 1 F A
2 Rental { ' '
(b} Students Hostels - D )

t  Common Hostels
2 SC/ST Hostals

3 Women's Hostels . ‘ _

£ Services Personnel ‘ Total Strength Scheduled Castes |
Male | Female | Total | Male [.Fémale | Total |%

~ Seheduled Tribes
e-|- Female: | Total

{a) Facu!;.y .

Prolessors

Aeaders

Lacturers _ 1 - R S B SRR ST TR R

alwim] -

Demonstrator/
Sr.Toch. AsslY
Prog.Assit.Etc.

{£) Non-Teaching I . s
1 Category A" L
e D D S G Y S I R
3 Category ¢ ] : . ) Y .l L ] :‘..:'..--.;.'z-.‘.;:’r':. .
4  Category "D” b N Y

“Registrar

(4



ANNEXURE-IV
UNIVERSITY GRANTS COMMISSION

PROFORMA FOR SUBMITTING STATEMENT OF EXPENDITURE INCURRED
UNDER SC/ST CELL FOR SCHEDULED CASTES AND SCHEDULED

TRIBES.
1. Name of the University/IUC e
2. No. & date of UGC's approval ; No.F. date
3. Period to which the accounts relates t0 I...oorrriinmnrisrnnes

4. Details of actual expenditure incurred

1k

S.No.: Items Allocation Expenditure
Approved : Incurred

Non-Recurring

Recurring

1. Staff Salary for SC/ST Cell
( For the posts sanctioned by the UGC )

2. Contingency:
TAJ/DA for field work
Data Collection,
Analysis and Evaluation of Statistical Data

Total { ReCUITING ) fuvavumenreriomnaniinmransesensannnaneee

Signature
Govt. Auditor/Chartered Accountant/
Examiner Locat Fund Accounts

-5~




A e m—pane o

D. Sta#f Quarters &
Hostels

Total Inmates

"Scheduled Castes

~ ScHeduled Tribes

Male | Female | Total

Male | Femala | Total

(a) Staff Quarters

Male-] Female | Total

1 Ownership

2 Renal

(b} Students Hostels

1 Common Hostels

SC/ST Hostels

2
3  Women's Hoslels
£

Services Personnel

Total Strength

'Schadjut_‘éd Castes

bes

Male | Female | Tolal

~Male | :Female | Total [Male.]-

ilg - -To‘tal_

(a) Faculty

Professors

-t

Readers

Lecturars

alwin

Demonsirator/
Sr.Toch.Asslt/
Prog.Asstt.Eic,

{t} Non-Teaching

1 Category “A"

Category *B*

2
3  Calegory “C*
4 Category "D"

Registrar
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ANNEXURE-VI* ..

PROFORMA TO BE SUBMITTED FOR GIVING DETAILS ABOUT THE POSTS
FILLED AGAINST SANCTIONED POSTS FOR THE SCHEME

1. Name of the University/IUC ]
2. Posts approved during X Plan
3. UGC approval letter No. & date
4. || Give following details for each post
separately
a Name of the person appointed
b  Academic qualiﬁéétion and experience

= |Post heid by the incumbent prior to hi
- lappointment against the  pos
approved under the scheme, and th
ame of the Institute where he/sheg -
- was working.

d Date of Joining the post

e Details of the monthly pay including
allowances in the scale of pay
offered. i

f Amount payable upto the end of the
financial year.

g Number of increments, if any, {0 be‘
given, .
h Has action been taken to fill th

resultant vacancy, in case the perso
appointed belongs to the sam
university ? if not, the reaso
therefore.

Certified that the above appointment has been made in accordance with the
procedure prescribed as per University/IUGC rules.

Signature of Registrar
{ with seal )

T
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